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Paboyass mporpamma y4eOHOW MUCUMIUIMHEI SIBIAETCS YacThIO OCHOBHOM
npodeccuoHanbHOM 00pa3oBaTeNbHON NMporpamMmsl ISl TIOATOTOBKH OakajaaBpOB I10
HarpasieHU0 noArotToBku 46.03.01 Mictopus ouHol GopMbl 00yUEHHS.

Pabouast mporpamma y4yeOHOW AUCUMIUIMHBI pa3paboTaHa B COOTBETCTBHH
dI'OC BO - OGakanaBpuar mo HampaBieHHIO noarotoBku 46.03.01 Hcropus,
YTBEP)XKICHHBIM IMpHKa3oM MuHuCTepcTBa HayKd U BBICHIEro oOpa3oBaHHs
Poccuiickoit ®enepauuu ot 8 oxtsabps 2020 r. Ne 1291 (c U3MEHEHUSAMHU H
nononHeHussMu) U IIpodeccuonaneueiMu cranaapramu «lleparor (nmemarormyeckas
NesTeNIbHOCTh B Ccdepe OIIKOJIBHOIO, HayajlbHOTO 00l1ero, OCHOBHOro oo0uiero,
cpeaHero ofmiero oOpa3oBaHUs) (BOCNHUTAaTeNlb, YYHUTEJb)», YTBEPXKICHHBIM
npukazoM MuUHHCTepCTBa Tpyaa U colManbHOMN 3amuTel Poccuiickoil Menepauuu ot
18 oktsibpss 2013 1. Ne 544H (c u3MeHeHHIMHM M JononHeHusmH); «llemaror
JIOTIOJTHUTENFHOr0 00pa3oBaHUs JETel U B3pPOCIBIX», YTBEPKIEHHBIM IIPHKa30M
MuHucTepcTBa Tpyda H colHalbHOH 3amutel Poccuiickoit ®exepauuu OT
22 centsOps 2021 r. Ne 652H; «XpaHUTENb My3€HHBIX LIEHHOCTEN», YTBEPXKACHHBIM
npuka3zoM MuHHCTEpPCTBA TpyAa U COLMaIbHOM 3amuThl Poccuiickoit denepanun ot
4 aprycta 2014 r. Ne 537H; «Crneuuanuct mo ydeTy My3€WHBIX IpPEIMETOBY,
YTBEPXKACHHBIM NMPHUKa30M MUHHCTEPCTBA TPyJa U COLMAIBHOM 3aIUUTEI POCCUHCKOM
denepauun ot 4 aBrycta 2014r. Ne 521H (c M3MEHEHUSIMH U JOINOJIHEHUSAMH);
«OKcKkypcoBog (TUn)», YTBEpP)KIEHHBIM IpHKa3oM MHHHCTEpCTBA Tpyda H
conyanpHoM 3amuThl Poccuiickoilt ®enepaunu ot 4 arycra 2014 r. Ne 539H.

COCTABUTEJIN:

KaHA. TeA. HayK, JMOOLEHT Kadeapbl [HOKYMEHTOBEIEHHS M apXUBOBEIEHUS
OI'bOY BO «JII'TTY» Yapuenko FOnus BukToposHa;

accHCTeHT Kadenpsl nokyMeHToBeneHus u apxuBoBeneHus PI'bBOY BO «JIITIY»
KonoBuenko AHHa BukTopoBHa

VTBepxk/IeHa Ha 3aceJaHuU Kadeapsl JOKYMEHTOBECHUS! U apXHBOBEACHUS
TIpOTOKON OT « /- » o 1/260/.0 20251 Ne 70

3aBenyrouuii Kadenpoi "

JTOKYMEHTOBEIEHHS U apXHBOBEIeHH S A7/ Vnsuenxo 10.B.

OmobpeHa Ha 3acefaHUM y4eOHO-MeTOAMYECKOH KoMuccuM MHcTuTyTa HMCTOpHH,
MEXTyHapOIHBIX OTHOLIEHHH U COLMAIBHO-TIONIMTUYECKUX HAYK
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CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Hean u 3axa4u y4eOHOU JUCHUILIHHBI

[lenn u3ydeHUS AUCHUIUIMHBL OOECHEUYUTh OOYYAIOUIUXCS TEOPETUYECKUMU
3HAaHMSIMH O CBOWCTBaX, NpHW3HAKaX, (QYHKIHUIX, CTPYKTYpe M MHOTooOpasuu
JOKYMEHTOB, HX Kiaccu(UKallMh, METOJaX M choco0ax JOKYMEHTUPOBAHMS;
MO3HAKOMUTh CTYJIEHTOB C IIPOLIECCOM CO3/[aHMs, OOpabOTKH, XpaHEHUS U
UCIIOJIb30BAHUS JJOKYMEHTOB B JICSITEIBHOCTH OpraHU3aluu; cOPMUPOBATH HABBIKU
JIeJI0BOM KOMMYHHUKAIIUM B YCTHOM M TNMHCHbMEHHOM (opMe Ha PYCCKOM S3BIKE,
HABBIKU COCTABJICHUSI U OPOPMIICHUS PA3IMYHBIX BUIOB IOKYMEHTOB.

3aiaun: MO3HAKOMHUTh C OCHOBHBIMU MOHSTHUSIMU B 00JIACTH JCJIONPOU3BOICTBA
OpraHu3alliy; OCBOUTHh METOJBl U CIIOCOOBI JOKYMEHTUPOBAHMUS; U3YUUTh CTPYKTYPY
JIOKyMEHTa U HOPMaTUBHbIE TpeOOBaHUS K O(DOPMIICHHIO PEKBU3UTOB JOKYMEHTOB;
chopMUpPOBaTh OCHOBHBIE MPAKTUYECKUE HABBIKK, HEOOXOAUMBIE JJIsl COCTABJICHUS U
oopMIICHUSI PA3TUYHBIX BHJIOB JOKYMEHTOB, HCHOJB3YEMBIX B JEATCIBHOCTH
OpraHu3alyu.

2. MecTo nucuuiuiaabl B ctpykrype OITIOIT

VYyebnas mucrurimHa «JlOKyMEHTOOOOPOT B OpTaHHM3AIlMK» BXOAWT B YaCTh,
dbopMupyeMyr0  y4aCTHHUKaMH  OOpa30BaTENbHBIX  OTHONICHHWM,  JAUCIMIUIUH
MOJATOTOBKHU CTYJICHTOB.

HeobxoaumbIMK yCIOBUSMU JJI1 OCBOSHUS yU€OHOM NUCIUIUIAHBI SBIISIOTCA:

3HAHUSI OCHOBHBIX IMPEACTABJICHUN O TOKYMEHTE, BUIaX M TUIAX JIOKYMEHTOB,
JIOKyMEHTAIBHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMeHUs1 0000IIeHHS yueOHOTO MaTepHalia U JJIOTUYECKOTO U3JIOKEHUST yaeOHOM
uH(popmaruuy,

HaBBIKM KOMMYHHKAITUW B YCTHOU Y TMCBMEHHOH (hopMme.

ConepxaHve  JUCHMUIUIMHBI  SIBJIIETCS  JIOTUYECKUM  MPOAOJKEHUEM
coJlep KaHus TUCIIUTUTMHBI «PyCCKUH S3BIK M KyJIbTYpa PEUM» M CIIYKUT OCHOBOH TSI
TATbHEHIIIET0 OCBOCHUS TYMAHHWTAPHBIX TUCIUILIMH BapHUATHBHOW YacTH Y4eOHOTO
TIaHa.

3. [lepeyeHb mNJIaAHMPYEMBIX pPe3yJabTATOB O0y4YeHHMS] MO IMCUMILINHE
(MOay.110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHU KOMIIETeH NI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4eHus: 1o
AOCTHKEHUS AUCHUILINHE
YHUBEpCAIbHbIE
YK-4 YK-4.1 BbIOMpaeT | 3HaeT: OpraHM3aINIo
Cnocoben OCYILECTBIATh | PUEMIIEMBII CTHJIb | TOKyMEHTO000pOoTa OpraHu3aluy,

JIEIOBYI0 KOMMYHHUKAIIMIO B | IEJIOBOTO OOIIEHUS Ha | CBOWCTBA, (YHKUMHM U  MPHU3HAKH
YCTHOH M THCbMEHHOM | TOCYy/apCTBEHHOM(-bIX) | JIOKYMEHTa; CIOCOOBI W  Cpe/icTBa

¢dopmMax Ha rocylapCTBEHHOM | U JOKYMEHTHPOBAHUS; KJIACCU(PHUKAIIIO
A3BIKE Poccwuiickoii | ”HOCTpaHHOM(-bIX) BUJIOB JIOKYMEHTOB; CTPYKTYpPY
Denepaunn U | sI3bIKax, Bep OalbHble U | JOKYMEHTOB u HOPMAaTUBHBIE

MHOCTpaHHOM(BIX) sI3bIKe(ax) | HeBepOalbHbIE Cpell CTBA | TpEOOBAaHUSI K MX COCTaBIEHUIO U
B3alMOJEICTBHS Cc | opopMIIeHHIO.




napTHE-paMH B YCTHOU M | YMEET: COCTaBIsATh U O(OpMIIATH
IUCbMEHHOU (hopMax; JOKYMEHTBI, (YHKIHOHHUPYIOLIHE B
YK-4.2 HCIOJIb3YET | JOKYMEHTOO0OpPOTE OpraHu3aluy, B
HH(pOpPMAaLMOHHO- COOTBETCTBUM C  YCTAHOBJICHHBIMU
KOMMYHUKAIIMOHHbIE TpeOOBaHUSIMH, B TOM qucie
TEXHOJIOTUH Ul | UCTIONB3YsI MH(POPMALIMOHHBIE
MOBBILIEHUS TEXHOJIOTHH.

3G EKTUBHOCTH Biageer HaBbIKAMH: COCTaBICHHS U
poeCCHOHATHLHOTO opopmieHuss  pa3NIMYHBIX ~ BHJOB
B3aUMOJECHCTBUS, I0- | JOKYMEHTOB TpaZuLIHOHHBIM
HCKa HE0OXOUMOM | CIOCOOOM H B 3JIEKTPOHHOM BHJIE,
nH(OpMalLUU B IPOLIECCE | HABBIKAMM JIEJIOBBIX KOMMYHHUKAIUH B
pelieHusl  CTaHAApPTHBIX | YCTHOW W THCbMEHHOW ¢opme Ha
KOMMYHHMKaTHUBHBIX PYCCKOM SI3BIKE.

3a1a4 Ha

rocyIapCTBEHHOM(-bIX) U

MHOCTPAHHOM(-bIX)

SI3bIKAX.

4. CTpyKTYypa " coepkaHue Y4eOHOH TUCUMILTUHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbI Y4e0HOIl padoThl

O0BLeM YacoB / 3a4eTHBIX €INHHUII
Bun yueOHoii padoThl Ounast opma OuHo-3a04Has popma /
3aounas popma
OO0masi TPy10€eMKOCTh M CUMILTUHBI 72 (2 3a4. ex.) —
OO0s3aTesqibHAsi  ayIMTOPHAs HarpyskKa 24 B
(BCero 4yacoB), B TOM 4ucJe:
Jlexun 8 —
CeMuHapCKu 3aHATUS — —
[TpakTHyeckue 3aHsTH 16 —
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBOi IpoOeKT — —
Hpyrue ¢opmbl oOpraHu3anuu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 3
UH/UBUYalIbHbIE 3aHATHS, KOHCYJIbTALUU
u ap.)
CamocrositenbHass  paldora  cTyAeHTa 44 B
(Bcero 4acon)
dopma aTTecTanuu 3a4er —

4.2. Conep:kaHue pa3aeyioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe U
JOKYMEHTALIMOHHOIO o0ecnevYeHnsl yIpaBJIeHuUsl.

JlokymeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAITMOHHOTO OOECIeueHus yNnpapieHus. 3aKOHOJaTeIbHass U HOPMaTUBHO-
MeToauyeckas 0a3za JOKYMEHTAIIMOHHOTO oOOecreueHusl ynpapieHus. DOyHKIUH
nokyMmeHTa. Knaccudukamus 10KyMeHTOB.

HOPMAaTHUBHbIC OCHOBBI




Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHuS K O(DOPMIICHHIO PEKBU3UTOB
JOKyMEHTOB. TpeOoBanusi K OnaHKaM JOKyMeHTOB. HarmoHanbHBIH CTaHIapT
Poccuiickoit  ®enepauun I'OCT P 7.0.97-2016. Cucrema cTaHgapToB IO
uHbopMaluy, OUOMMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3alioHHO-
pacropsiauTenabHas JOKyMeHTarus. TpeOGoBaHus K OQGOPMICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTallMU B OpTaHU3ALIMH.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAAUTENIbHOM JTOKYMEHTALUH
(OPJ).

Opranuzanuonsusle JokyMmMeHTbl cucteMbl OPJI. OOmias XxapakTepucTuka U
Ha3HA4YCHHE JOKyMeHTOB. IloaroroBka mpoekra  JOKyMeHTa. PeKBH3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmieHuss u yTBepxkaeHus. Bunisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacnopsautensubie JokyMeHThl cuctembl OPJI. OOmias XxapakrepucTuka U
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3HTHI, CTPYKTypa TEKCTa M NpaBUiIa O(DOPMIICHHUS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: yKasbl, IIOCTAHOBJIEHMS, IpPUKAa3bl,
pPacnopsKEHUs, PEICHHS], HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJl.  OOGmias
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(}OpMaIMOHHO-CIIPABOYHBIX
TOKYyMEHTOB. OCOOEHHOCTH COCTaBIEHUS U O(DOPMIICHUS.

Tema 4. /le10Boe NMCbMO KaK OCHOBHOM BHUJI NEePENUCKH.

bnanku muia nucem. @opmyisip eiaoBoro nucbkMa. Oco0eHHOCTH O(ULInaIbHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayx eOHbIX IHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIEpeIrcKa.
DONEeKTPOHHBINA IOKYMEHT.

Tema 5. Opranuzanusi 10KyMeHTO000POTA OPraHNU3aIUH.

@opMbl  opraHu3anuMd  paboOTel ¢  JOKyMeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JOKYMEHTOB. Perucrpauus
nokyMeHTOB. [lopsnok 00pabOTKM HCXOIAIMX JOKYMEHTOB. HomeHkiatypa nesn.
®opMmupoBanue, o(QoOpMIIEHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemecTp
1 TeopeTuko-mipaBoBble W HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 B
JTOKYMEHTAITU!
4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPETIHCKH 2
5 | Opranusanus JOKyMEHTO000pOTa OpraHU3aIuH 2
Hroro: 8 —




4.4, llpakTu4yeckne / ceMUHAPCKHE 3aHATHS

O0bem yacoB
Ne O4Ho-3204Has
HaunmeHoBaHue TeMBbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp
1 TeopeTuko-ipaBoBbIe W  HOPMATHUBHBIE  OCHOBBI 9
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIPaBICHUS
2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 Cucrema OpTraHU3aIMOHHO-PACTIOPSAUTEILHOM 6 -
JOKYMCHTAIUH
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 | Opraau3zanusi TOKyMEHTO000pOTa OpraHUu3aIii 2
Hroro: 16 —

4.5. JlabopaTopHbie padoThI
Y4eOHBIM IIJITAHOM HE MPETyCMOTPEHBI.

4.6. CamocTosiTeJibHasi padoTa CTY/IEHTOB

Oo0bemM yacoB
Ne HaumenoBanue Bua camocTosiTeILbHOM O4Ho-3204HAanA
n/n pasaeJia / TeMbl padoThI Ounas popma ¢opma /
3ao04Has ¢popma
3 cemecTp
Teoperuko-tipaBoBeie | [loaroroska K
u HOPMAaTHUBHBIE | IPAKTUYECKOMY 3aHITHUIO U
1 | OCHOBEI BI)IHOJ'I}\IICHI/IG MIPAKTUYECKUX 8 B
JOKYMEHTAIlMOHHOTO | 33/1aHUi
oOecrieueHus
YIPABJICHUS
CrannmapTuzanus [TonroroBka K
o | mpouecca MPAKTUYECKOMY 3aHATHIO M 3 3
JIOKyMEHTUPOBAHUS BBITIOJTHEHUE TPAKTUYECKUX
3aJlaHui
Cucrema Ilogroroska K
3 OpraHI/ISaI_II/IOHHO-U MPAKTUYECKOMY 3aHATHIO M 10 3
pacnopsiAuTeTbHON BBITIOJTHEHUE TPAKTUYECKUX
JIOKYMEHTAIlUU 3aJaHHI
HemoBoe mmceMo kak | Ilogroroska K
4 OCHOBHOI BU/I | IPAKTHYECKOMY 3aHSTHIO H 8 B
MepenucKu BBIMOJIHEHUE TPAKTHUECKUX
3aIaHuiI
Opranuzanus IloaroroBska K
5 JIOKyMEHTOO000pOTa MIPAKTUYECKOMY 3aHATHIO H 10 B
OpraHu3aluu BBIMOJIHEHUE TPAKTHUECKUX
3aIaHuiI
Hroro: 44 -




4.7. KypcoBbie paboThl
Y4eOHBIM IIJITAHOM HE MPEyCMOTPEHBI.

5. Meroaun4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIHUIUIMHBI BEAETCS C MPUMEHEHHEM CJEIyIOMIMX BHUIOB
00pa30BaTeNbHBIX TEXHOJIOTUM:

— TPAAUIIMOHHBIE METO/IbI OOYUCHHUS: IEKIINH, PAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTEeNbHBIX PECYpPCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAaKTUBHBIE TEXHOJIOTUU: MO3TOBOH IITYypM, paboTa B MajbIX IpyIIax.
B pamMkax gaHHOM  00pa3oBaTeIbHONM  TEXHOJOTUM  OCHOBHBIMU  (opMamu
OpraHu3alMy y4yeOHOro IMpolecca SIBIINCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JOKJIapl CTYIACHTOB, BBICTYIUICHUSI HAa TPAKTHUECKUX 3aHATHUAX, [OATOTOBKA
CTYJCHTaMH Pa3INYHBbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCIMIINHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEPBAJIBI JICKTOPOM M TpenojaBaTesieM(siIMU), BEIyIIUMUA MPAKTUYECKUE 3aHSITHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBITIOJIHEHHUE MMCbMEHHBIX JOMAIIHUX 3aJaHHUl;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMexKyTOUHBI KOHTPOJIb MO pE3yjbTaTaM OCBOEHUS JAUCHUILIMHBI
MPOXOJUT B (pOpME YCTHOTO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OLICHOUHbBIE CPEJICTBA
npeacTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouedt mporpamMme y4eOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4yeOHO-MeTOAUYEeCKOe U TNPOrpaMMHO-UH(opMaNMOHHOE obecrevyeHue

AUCHHUILTMHBI

a) OCHOBHas JUTEpaTypa:

1. loxymeHTamonHoe obecrieuenue ympanieHus : yueonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTH-JTAHA,
2023. — 391 c. — Tekcr : anexTponnsiit // LudpoBoit o6pazoBatenbubiii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oGpareHus:
13.01.2025). — Pexxum poctyna: uist aBTOPU3. MOJIb30BATENICH.

2. Ky3unerno, U. H. Jlenonmpou3BoacTBo : ydeOHO-CHpaBOYHOE mocooue /
U. H. Ky3ueuos. — M. : JlamkoB u K, 2025. — 405 c. — TekcT : 370eKTpOHHBIN //
[udposoit o0pa3oBaTeIbHBIMI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

3. ITaBnoBa, P. C. JlokyMeHTalMOHHOE oOOecrneuyeHue ynpasieHus /
P. C.IlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:



ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnMoreuHnas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

0) JOMOIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JIoKyMeHTallMOHHOE OOECIIeYeHUe yIpaBieHUs : y4eO.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepadb. — Cypryt : Cypl'TlV,
2019. - 239 c¢. — Tekct: anmekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIHMOTEUHAs
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpameHus:
13.01.2025). — Pexxum I0CTyIa: JJIs aBTOPHU3. TOJb30BATCIICH.

2.Tanenko, H. H. OcHoBbl nemonpousBojcTBa : yued. 1mocooue /
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uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHass OubOnuoreka : [caldT]. — Pexxum mocryma:
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3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
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4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHbI pecypc. — Pexum
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5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamoTeka. — Pexum npocryna:
https://e.lanbook.com.

8. MaTepuajibHO-TeXHHYECKOE o0ecrieyeHue I CUUNIMHbI

OcBoeHue NUCHUMIUIMHBI MPEANOJaraeT MCHOJIb30BaHUE AKAJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEACHUS  JICKUMOHHBIX M MPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMX JECUCTBYIOIIMM CaHUTAPHBIM W IPOTHUBOIIOKAPHBIM ITpaBUiIaM H
HOpMaM.

AynuTOpHOE  OCHAIleHHWEe: JIEKIMOHHas  ayJauTopus, pabouee  MeCTo
npernojaBaresisi, OCHALIEHHOE KOMIIBIOTEpOM, paboune MecTa  CTYJEHTOB,
KaHLEJSPCKOE OCHALEHHE yueOHOro npoliecca.

JIekuMOHHBIE ~ 3aHATHS:  MYJbTHUMEIWKHAs  ayJuTOpus:  KOMIIBIOTEp
MyJIbTUMEINA C NPUKIAJHBIM MPOrPaMMHBIM OCHAILEHHEM: IPOEKTOP, KOJOHKH,
nporpamMma Jijisi mpocMoTpa BuAeo (HaiyioB, TEIEBU30p, MPE3CHTALHMH IO TeMaM
JUCUUTUTUHBI.

[IpakTrueckue 3aHATUS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenonaBaHue NUCUUILIMHBI TMpPEIyCMaTpUBAET JOCTYN OOYyYaloluxcs K
AIIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (JEKTpPOHHBIM OubOnunorekam) «Jlansy, IPR
SMART u k a51ekTpoHHOM HHGOPMAIIMOHHO-00pa30BaTEIbHON Cpejie YHUBEPCUTETA.
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